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Steps to Take to Apply for BCAK Professional Membership

Stage 1

1.
2.

Submit (pay for) your application
After 2 business days, check your application file for the application feedback that fits your application
(i.e. educated within BC, within Canada, outside of Canada and the number of years since graduation)
Submit one (1) completed copy of the Academic Assessment Form and the required supporting
documentation

a. proof of graduation,

b. official transcripts (or WES/ICES comprehensive report),

c. course outlines,
to office@bcak.bc.ca or mail to: PO Box 64516, Coquitlam RPO Como Lake, Coquitlam, BC V3J 7V7.

Required document format: PDF (labeled: Academic Assessment Form and Your First and Last Name)

Submit your Work Integrated Learning (WIL) or Volunteer Placement Record. Required document
format: PDF (labeled WIL or Volunteer Record and Your First or Last Name) OR if graduated more
than 5 years ago, your Work Experience Record (MS Forms document) to office@bcak.bc.ca or mail
to: PO Box 64516, Coquitlam RPO Como Lake, Coquitlam, BC V3J 7V7.

Wait to hear back from the BCAK (depending on volume this could take 2 to 3 weeks) on whether
your documents meet the first stage of requirements for membership application — after which you
will be required to provide the other documents. BCAK will review the information you provide and
make a determination on whether your academic record demonstrates equivalence, substantial
equivalence, partial equivalence, or no equivalence to a Bachelor's degree in Kinesiology, as
recognized by the Association. Make sure to provide all of the required information. Incomplete
documentation will delay the evaluation of your submission.

If you meet the first stage of requirements, you will move on to Stage 2.

If you do not meet the first stage of requirements, your application will be moved to a higher-level
review (the Membership Review committee), and more information may be requested. If the
committee finds that the application does not meet the requirements, BCAK will provide a path
forward (for example, recommendation for additional course work) in your application feedback.
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Stage 2

1. Other Documents required if you meet the first stage of requirements for membership application:

a.
b.
C.

Stage 3

Good Moral Character Declaration

Criminal Record Check Clearance Letter

Continuing Professional Development (CPD) credits — if required and as indicated in your
application feedback

Proof of English Language Proficiency — if required and as indicated in your application
feedback

Proof of Work Experience/Employment (in addition to the Work Experience Record) — if
required and as indicated in your application feedback

1. Upon receipt of the Other Documents, BCAK will review and, if accepted, will send out a letter of
eligibility to write the Professional Competency Exam (PCE). You will be required to successfully
complete the PCE within one year of the date of application submission (payment of the application
fee). You will have three lifetime attempts to successfully complete the exam.

Application Requirements

The following documentation is required to evaluate your application — and this information will be

provided to you within in your application account within 2 business days after you have submitted (paid

for) your application.

1. For Applicants educated in Canada within the last 5 years:

a.

Provide official post secondary institution transcripts that list the courses taken and
completed. These must be sent directly to BCAK from the academic institution. If you have
courses completed at more than one university, all official transcripts must be sent directly to
BCAK from each academic institution;

Provide full course outlines or syllabi for all courses that are not listed on the BC Assessment
Grids (i.e. out of province applicants will be required to provide all course outlines; BC
applicants will be required to only provide courses not listed on the BC Assessment Grids or
that are listed on the Grids as requiring more information.

Proof of degree completion (e.g. letter from the post secondary institution advising that you
have completed the degree requirements and have applied for graduation; and/or your degree
certification);

Provide Criminal Record Check Clearance letter through the Province of BC Criminal Record
Review Program (CRRP);

Complete a Good Moral Character declaration

Provide a completed Work Integrated Learning (or Volunteer) Placement record — for each
placement you have completed (100 hours minimum is required)
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2. For Applicants educated outside of Canada within the last 5 years:

a.

Provide post secondary institution transcripts that list the courses taken and completed. If you
have courses completed at more than one university, all transcripts must be sent directly to
BCAK AND you are required to provide international credit evaluation services for all
kinesiology degrees and diplomas earned by using either WES or ICES (emailed or mailed
directly from these organizations to the BCAK at office@bcak.bc.ca). Please note that the WES
report must include the ICAP package (which will provide the official transcripts from your post
secondary institution(s); the ICES report must be a ‘comprehensive’ report that includes a
course by course evaluation.

Provide full course outlines or syllabi of all courses completed.

Proof of degree completion (e.g. letter from the post secondary institution advising that you
have completed the degree requirements and have applied for graduation; and/or your degree
certification); and

Provide Criminal Record Check Clearance letter through the Province of BC Criminal Record
Review Program (CRRP);

Complete a Good Moral Character declaration

Provide a completed Work Integrated Learning (or Volunteer) Placement record for each
placement you have completed (100 hours minimum is required) OR a completed

Professional Work Experience Record that meets the criteria for work experience listed here if
your degree did not require Work Integrated Learning.

For those applicants who graduated from post secondary institutions where the language of
instruction was not English, you will be required to provide proof of English Language
competency (CELPIP or IELTS) — this information will be in your application file.

3. For Applicants who graduated more than 5 years ago, your application file will require that you
provide all of the requirements in Items 1 and/or 2 above, plus

a.

[glNe

A Professional Work Experience Record that includes a minimum of 1500 work hours in the
field of kinesiology in the past 2 years, with 300 of those hours in Canada (the 300 hours can
be as an employee or intern under the direct supervision of a BCAK Practicing Member or
Non-Practicing Member, who must have a minimum of 2 years full time work experience) OR a
minimum of 5000 work hours in the field of kinesiology in the past 5 years, with 300 of those
hours in Canada in the past 2 years (the 300 hours can be as an employee or intern under the
direct supervision of a BCAK Practicing Member or Non-Practicing Member, who must have a
minimum of 2 years full time work experience). Note that volunteer hours cannot account for
more than 300 hours of the total required work experience.

Letter of Intent and Declaration of Practice area

Letters of Reference (professional and/or employment) — maximum of three

Proof of Continuing Professional Development (20 CPD credits per year since date of
graduation, up to a maximum of 100 hours)
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